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¢~ Web Financial Management - WF - 10636 - 05.12.06.00.09 - Windows Internet Explorer

Skyward School District 1 Cat Smith ACC"”'[ Print this tutorial l?
SKYWARD
- . Accounts  Accounts Fixed Custom | Federal/State Bid - )
v ML ST S SHIT Payable = Receivable = Assets lisiElalils MRzl Reparts Reparting hanagement Administration | Q
4 |Q -l’"FinanciaI Management Setup cue
I ~ Account Management Setup ~ Budget Management Setup ~ General Inputs Setup .
[ | Project/Grant Management Ln Budget Entry T » Journal Entry
Budgetary Data Mining LE Budget Revisions T > Cash Receipts
Reports J L Adont Budaet T
Batch Ref Revenue and Expense Detail
Click Financial Management, Account Management, R
~ Accour L
Budgetary Data Mining. —
Account .
Chart of 4 Who, What, When, Why?
Account { This will allow users to create revenue and expense detail reports
Operating an the Web (I
Balance i o
The same reporting principals apply -
as in PalZ Account Management reporting. ) i Financial Management Home
WF
Reports
WF\AM\RE
§ EA Plus Home
WANEP

® Desktop View O Button Rows
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SkVWE]I'd SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7 (o
SKYWARD
. Accounts | Accounts Fixed Custom  FederalfState Bid - .
“endars | Purchasing Payable | Receivable | Assets Irventory = SBAA Reports Reporting Management Administration | C
* H Budgetary Data Mining '#‘ E - ETask Manager ‘{}Favurites' $rtl MNew Window 'ﬁl My Print Queue
Wigs: |hll Report Types v| v m g Al
Filters:l**lly Reporta J v = "
Report Name & You can define the Budgetary Data Mining browse  rype Click Add
T ——— _ using the Views and Filters options. to create areport, Fe |
» Balance Sheet Summary Balance Sheet Summary 11-12 SMITHCATOO0 Balance Sheet Summary Clane
P Fund 27 Combined Detail Report Fund 27 Combined Detail Report | SMITHCATOOO Combined B/S and Q/S Detail
» Fund 27 Combined Summary Report  Fund 27 Combined Summary Repe SMITHCATO00 R Combined B/S and O/S Surmmary \L‘
Excel
Schedule =
This Report
£ 1 | = | |
50 ~ | 4 records displayed Report Mame: | s@c | ~|
<_, i} ] i.
Done 8 Lacal intranet h - Hioow -

Page 2 of 13



Revenue and Expense Detail Thursday, August 02, 2012

Slide 3 - Slide 3

( Budgetary Data Mining - WFAAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Slkvward School District 1 Cat Smith ~ Account | Preferences | Exit ?

SKYWARD Enter the Report Information:

‘ - Budgetary Data Mining ReDOFt Name and ReDOFt Title. E - zTask Manager {?Favur'ﬂes' {T_-lNew Window lﬁlr.w Print Queue

Report Report Information ——
. P Click Save and Add Parameters
Information * Report Name: [New Detail Report: | ck

whien finished. C
Parameters * Report Title: [New Detail Report | ellin
Breaks * Report TVDe:|RevenuefExpense Detail v| Save and
* Add Report For: SMITH CAT . |+ SMITHCATODD | b
Account Ranges L At ameters
Field Set the Report Type o Back

cour Revenue /Expense Detail.

Use the Add Report For link
to select another user
if the report is being built for someone else,
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SKYWARD

Report
Information
Breaks

Account Ranges

Skyward School District 1

< . | Budgetary Data Mining

Cat Smith Account Preferences Exit

- 3Task Manager f]Favur'rtes' {T_-l New Window 'El Wy Print Queue

Set the Parameters.

The parameters hold the basic setup information about the report,
such as name and how the accounts will be displayed,

Check
Spelling

Parameters

Field Selection
Select or leave
the defaults for:

* Budget Status
+ Print Detail

+ Detall Spacing
* Print Totals

+ Consolidate Funds

Notes:|Detail Report

MNotes are optional.

Save and
A Breaks

Click Save and Add Breaks

Consolidate Funds: O ves @& Mo

when finished setting the parameters. ’_

Report access for other users

* Budget Status: [A11 Accounts

v 2 @ no access

* SUppress Jero Amounts

| -~

* print Detai: ® ves O Mo

* Detail Spacing:|Single v
* print Total: ® ves O No
* Suppress Zero Amounts: ® ves O No

O Read atly
O Modify

Addt] printing prompt for current user
¥ Open Account Range Filter screen

Account exclusions

Ol Exclude accounts that have  no awou

You can also select the report access,
additional printing prompt, 7]
and account exclusions.

Asterisk (*) denotes a required field

|l

8 Lacal intranet -
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Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7
SKYWARD
‘ Budgetary D Select the Breaks. - 3Task Manager f]Favur'rtes' {T_-l Mew Window 'El Iy Print Queue
Report The breaks define the sort sequence of the accounts,
Information where you want to sub total the sequence of accounts,
and how the sub totals should display,
Parameters REpUIC TyYPE. Rovello, CRpoIiot Dorall
Breaks J Select the sort sequence
Account Ranges f o
) ) Sequence:|R - Regular Rccount — <e of the accounts for the report. Save
Field Selection Breaks and
5 Add Ranges
ources Fd T |[Loe abj Func Prj b
O O OO0 OO0 O0ooooo oOod (Click Save Breaks and Add Ranges |
when finished setting the breaks.
Break Levels to include in processin Break Level Attributes
} Ereak:
( Check the position (dimension) Heading: $ives O No
of the account number Separatar: O Yes @ No
that vou want to see a break (sub total) Obl Underline: C ves & No
in the report. |
Select the Break Attributes
The positions display in for the corresponding selected breaks.
the Break Levels browse.
Done 8 Lacal intranet h - Hioow -
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= Budgetary Data Mining - WFAAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer
Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7 (o
SKYWARD
‘ - Budgetary Data Mining - ET&SR Manager "[:?Fa\.furites' ‘thew Window lﬁlr.w Print Queue
Hei Check
Infori Sef the Account Ranges. Spelling
Paral
- The ranges define the accounts to be included on the report. . .
red ‘ Click Save Ranges and Add Fields
when finished sefting the account ranges,
Account Ranges d J
Field Selection Low High —
Sources Category:[ | J Set the Category and Group Fianes =
Group:[ ] . and select the Account Status. —
Account Status: @ Active and Inactive O Active O Inactive L Beck |
Operating Statement Accounts
Expense RevenLez
Low &ccount: 00 * 000 000 000000 000
High &ccount; 99 * 999 999 999999 999 |
N High J Set the Balance Sheet Accounts
Fund: £ and the account range for each Dimension.
Type: * *
Lacation:
Object:[000_| 999 |
Function: (000000 | (999999 |
Project: (D00 | fog |
Include Filters for Operating Statement Accts
Al
Add any Include and/or Exclude Filters. =
Delete
ad
8 Lacal intranet h - Hioow -
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%]
Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7 (o
SKYWARD
‘ - Budgetary Data Mining E - ET&SR Manager {,?Fa\.rurites' sths.-w Window lﬁlr.w Print Queue
Report Set the Field Selections.
Check
Information ) i ) Spelling
This option allows vou to defire the layout on the report.
Parameters Each selected field will appear as its own column,
Breaks REQOIL Type: Revenue, EXpense 1
Account Ranges Field Selection
Field Selection
Save and
Sources - Addd
Click Select Fields Sources
for fields to include on this report. Back
Fields to include in processing
Account Number Select A =
Bgr.c:h Activity B — Field Parameters
g;?;c:::ticnuw Remove DescriFtiDn: Account Heading
Monthly Activity Field Heading 1: | |
Clone Heading 2: [Fd T Loc Obj Func Prj |
Field Length:
Display
" Number
O Description
O short Description
Report Width
Report Width: 95
g | | Dawaen
Asterisk *) denntes A reouired field )
Done 8 Lacal intranet h - Hioow -
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( Budgetary Data Mining - WFAAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skyward School District 1
SKYWARD

< . | Budgetary Data Mining

Report
. Report Name: Mew Detail Report
Information
Parameters Report Title: Mew Detail Report
Breaks Report Type: Rewvenue/Expense Detail

Account Ranges

Field Selection

Sources

Field Selection

Fields to include in processing
Zcocount Number

Fields to include in processing browss,

Remove Field and Clone Field options
are available to use.

IUse the Up /Down buttons to arrange
the fields as you prefer.

g Dawaen

Asterisk *) denntes A reouired field

Cat Smith Account Preferences Exit

= - ET&SR Manager "[:?Fa\.furites' ‘thew Window |=|r.1y Print Gueue
LY

Check
Spelling

{ Save and
Select Save and Add Sources - i‘:ﬁes
when finished setting the fields.

Back

Field Parameters
Type: & Single © combination
Description: Manthly Activity
Heading 1: [<M=<¥> |

Select
Batch Actiwvity Fields
Fizcal Year Activity —
F¥TD Activity Femove
Field
; ; ; Clone
The selected fields display in the Field

Each field will have different Field Parameters
to review and set when building the report.

Sign: @ Left OcR ORight T Left with %

Year: Current Year < -

Edited [J whole Number
Month To Use: 3 Report ) Ranges ) Auto-generate

Report Width
Report Width: 05

= |

8 Lacal intranet R B
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Skyward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7 (o
SKYWARD
* ™ Budgetary Data Mining E - zTﬂsk Manager {}Favur'ﬂes‘ $rtl New Window 'ﬁl My Print Queue
Report Select the Sources,
Information i i i
5 This option allows vou to choose the Accounting Sources
arameters for the report.
Breaks
Sources
Account Ranges
Field Selection ‘Sources | Detail | s
| AP = Accounts Payable | \ e : ck
¥l "2 — hecnunie Docanahl | [Cllck Save when finished
Select the Sources to include on the report O print Al Accounts | building the report.
and select which sources should include Detail. Print Monthly Totals
I Include Payments/Unapplied [ ] E Er!nz gc;m;nt SumeaGryl; (s detail =
; - r rint Only Source To uppress detail 3
I D_Inclu:e Cash Receipts/Deposits I [ print Accumnulated Detail Subtotals
RSICaTIR S el [ Truncate Detall Fields
|JE=JournaI Entries |
| PR = Payroll | El
[~ D = Cash Disbursements rr Purchase Order Parameters
[P0 = Purchase Orders [ = L F‘r;:wt all open Purchase Orders as of
|D = the report end date and beyond
LR Select the other Sources options per your report needs,  |rint only Purchase Crders open as of
m the report end date (ronthyear)
‘ LEE Description:r short Long ‘ O tnclude Budget Requisitions IE
|D ITCR = Insurance Tracking Cash Receipts | I )
I™ print Approved Status
[T FXAD = Fixed Assets Disposals/Additions [ & B prit Deied Status
|CJ FxDP = Fixed Assets Depreciation [ & I~ Print Pending Status
O ¥p = Prior Year Adjustments [ =
[ sB = student Biling [ T L
| sign: ® Left O cR O Riaht ]
<_, i ] i.
Done 8 Lacal intranet h - Hioow -
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Skyward School District 1

SKYWARD
. Accounts | Accounts
Home - “endars | Purchasing Payable | Receivable
<« . | Budgetary Data Mining
Report
Information
Report Mame: New Detail Report
Parameters
Breaks Report Title: Mew Detail Report

Report Type: Ri E Detail
Account Ranges P P evenue/Expense =

Fixed
Assets

Irventory

Cat Smith Account Preferences Exit ?

Bid
Managerment

Custom  FederalfState

Reports Reporting Administration | C

SEAA

E - E Task Manager ‘{} Favoritezs ™ $rtl New Window 'ﬁl My Print Queue

|| Delete || Clone || Back |

[ Print

| add

™ Excel

The report is saved.
Mowe, on amy of the tabs,
the various maintenance options are available

Field Selection Sources for the report,
Click Back to return to the browse screen.
[¥ AP = Accounts Payable —
||7 AR = Accounts Receivable | ¥
[ARSY = Accts Receivables (System Generated) [ I Print All Accounts in Fiter Range 2
[ T Include Invoices [ & I print Monthly Totals
[ T Include Payments/Unapplied [ = F Er?nt gf:';nt SumTWGrL = S
: : rint Only Source To uppress detai
| I” incude Cash Receipts/Deposits | r ™ Pprint Accumulated Detail Subtotals
¥ CR = i v
7 CR = Cash Receipts [ F I™ Truncate Detall Fields
[ JE = Journal Entries [ =
[ PR = Payrall [ ™
[ D = cash Disbursements [T Purchase Order Parameters [7]
||7 PO = Purchase Orders | 7 ™ Print al open Purchase Orders as of
the report end date and beyond
||- TR = Transfers | r
[~ Rv = Revisions [ & I Print only Purchase Crders open as of ||
||— IV = Inventory | - the report end date (ronthyear)
‘ Detai Description:r short & Lang ‘ ™ Include Budget Requisitions @
[~ 1TCR = surance Tracking Cash Receipts [ & B print: Approved Status
[T™ FXAD = Fixed Assets Disposals/ Additions [ = o b
<_, i ] i.
8 Lacal intranet h - Hioow -
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Skvward School District 1 Cat Smith ~ Account | Preferences | Exit 7 (o
SKYWARD

Accounts  Accounts | Fixed Inventory | SEAA Custorn  Federal/State Bid
Payable = Receivable = Assets y Reports Reporting Managerment

* H | Budgetary Data Mining ﬁ E - ﬂTask Manager '{.}Favurites' $rtl MNew Window 'ﬁl My Print Queue

Wigs: |hll Report Types v| = el
Filter5:|**My Reporta v| A m @L i

“endars | Purchasing Administration | C

Report Name & Report Title Created By Access | Report Type

b Balance Sheet Detail Balance Sheet Detail 11-12 SMITHCATOOO Balance Sheet Detail Iﬂl
¥ Balance Sheet Summary Balance Sheet Summary 11-12  SMITHCRTO00 Balance Sheet Summary Clane

P Fund 27 Combined Detail Report Fund 27 Combined Detail Report | SMITHCATOOO Combined B/S and Q/S Detail

» Fund 27 Combined Summary Report  Fund 27 Combined Surmmary Repe SMITHCAT000O R Combined B/S and 0/S Summary Prirt

P New Detail Report Mew Detail Report - Revenue/Expense Detail . Exel
-

H H Schedule
‘ The report now displays in the browse, J o

T o . . ™
Additionally, maintenance options are available on the browse,
with the additional option to Schedule This Report.
Click Print.
< ] | = ||
50 ~|| 5 records displayed Report Mame: | sBc | v
<_| i} ] i|
8 Lacal intranet h - Hioow -
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Skyward Schas

A

/" Runtime Parameters - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Intern... - |[0)[X|

nt | Preferences | Exit 7| |

Bid

Administration | C
ahagement |

<l ~ Budgetary Datz

Wigs: |hll Report Types

Filters: | *+My Reports

Report Name &
b Balnce Sheet Detail

Runtime Report Parameters

Repart Mame: MNew Detal Report
Start Date: 6012012
End Date: 063072012 Saturday

O Print Title Page
O print: Greenbar

Check Spelling
Prirt
Back

[] New Window 'ﬁl My Print Queue

IE @L Al
Ediit

=T
Delete

Set the Runtime Parameters
and click Print.

P Balance Sheet Summary

Clone

P Fund 27 Combined Detail Req
» Fund 27 Combined Summary

P New Detail Report

Runtime Report Setup

How do you watt to change runtime setup?

® Use current: setup - no change

O Change setup for this run only - do not save

O Change setup for this run and save setup
Report Mame: Mew Detaill Report

Parameters
Breaks

Account Ranges

- = Scheduls
Field Selection Thiz Report

Sources

| Q Local inkranet

| #y v Hi00w v

50 ~|| 5 records displayed

| &
Report Name: |AE|C|

| Q Local inkranet
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& http://broker6:91/skyread/SKR157075Y 2N4F9M33993. pdf - Windows Internet Explorer

3P GShareBrowser WehEx v|

[ We value your feedback
R 3 ¥
o Favorites @ 93 Suggested Sites ﬁ?f Skyward Employee Website g’.’? SkyPort - Powered by Skyw. . g’ﬁ Release Mote Tutorials Sky... & | Skyward SEYDOC Configura...

&' B = @' Page ~ Safety - Tools-®v 5;}
Y ERY R S

i @ Collaborate / Sign *

)
3frbudiz.p 31-2 SCRAMBLED DATABASE o8 /f02/12 Page:1
05.12.06.00.01 New Detail Report (Date: 0&6/01/2012 - 06/30/2012}) 2:51 PM [

— 01 This is an example
FAT Loc Obi Fune  Pri __ Batch Acciviey = s Of @ Revenue and Expense Detail report.
& FUND &
. . T This concludes the tutorial. ~ X -
0 E 3133 100 110000 000
*0& E 3331 100 110000 000 0.00
06 - - === —mmmme -m-
10 GENERAL, FUND,
10 E 000 000 000000 Q00 -1B3,229.00 26£8.32 268.32
0e/30/12 AP 25 A & G COMPUTERE LTDECE 1200022 Email PO Tast 25 07/25/12 12.10
0e/30/12 PR PREC TEA Andre O Blackerbyscor TEACHER Payables Exps 06/25/12 251 08/15/12 2,685.325
0e/30/12 PR PREC TEA Andre O Blackerbyscor TEACHER Payables Exps=nse 06/22/12 201 07/31/12 2,685.325
June §,392.80
*10 E 000 O0O0 000000 OO0 5,382.8B0
*Accounts Payabls 12.30
*Payroll 5,370.50
*10 E 000 O0O0 000000 OO0 0.00
10 E 000 000 000000 011 20.00 1,570.03 1,570.03 320.00
0E/30/12 AP APCHEKREQ Tamya I Fritzescr ] stuff 2555 DE/30/1L 250,00
June 250,00
*10 E 000 Q00 Q00000 011 250,00
*Accounts Payabls 250,00
10 E 00O €00 000000 328 400,00 2,002.02 2,002.02 4€£2.02
0E/01/12 AP ma Allen X Mcgarrityscr 1200007 Teats 1515315 De/01/12 200700343 0&/01/12 125.00
R — R ioaoa: MSEigidnn  asAZaRAA Gcinaiin
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